Certificate of Exemption - AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accbuntability
Retum to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor,

certlf les that durlng the f' nanCIaE year 201 81 9 the hlgher of the authorlty 5 gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross lncome for the authorlty 201 Bl1 9

Annuai gross expendlture for the authority 2018! 1 9

There are. certain cnrcumstances in whlch an authorlty wuﬂ be unable to certlfy itself as exempt so that a hmlted
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the cempleted Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payab[e

By signing this Certificate of Exemption you are confirming that:

« The authority has been.in existence since before 1st April 2015 L
« In relation to the preceding financial year (2017/18), the external auditor has not:
» issued a publicinterest report in respect of the authority or any entity connected with it
» made a statutory recommendation to the authority, relating to the authority or any entity connected with It
« issued an advisory notice under paragraph 1(%) of Schedule 8 to the Audit and Accountability Act 2014
(*the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and theé application has not been withdrawn nor has the court refused to' make the declaration
« - The court has not declared an item of account uniawifut after a person made an appear under
section 28(3) of the Act. N .

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and & copy
submitted 1o 'the external auditor either by email or by post (not both).

The Annual Intemal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation pius the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 includihg the peried for the exercise of public rights still need to be fuily completed and, along
with a copy. of this certificate, published on a public website* before 1 July 2019. By signing this certificate you
are also confifming that you are aware of this requirement.

S ned:b the R sp

Date

'ble_F_inahpial _C_Jfﬁcer_ o

Signed by Chairman

Telephone number

*Published web address

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controis to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned caverage. On the hasis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in-all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose

Internal conirol objective _
one of the following

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial reguiations, payments were supported by invoices, all
expenditure was approved and VAT was approprately accoeunted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary pracess; progress against
the budget was regularly monitored;and reserves were appmpnate

E. Expected income was fully réceived, based an correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. -

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and aflowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applled

H. Asset and investments reglsters were complete and accurate and properly mamtamed

Periodic and year~end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared an the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an

--adequate audit trail from underlying records and where approptiate debtors and creditors were -
properiy recorded.

K. IF the authority certified itself as exempt from a [lm:ted assurance raview in 2017/18 it met the
exemption ciiteria and correctly declared itself exempt. {“Not Covered” should orly be ticked
where thé authority had a limited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with the requxrements of the Accounts and
Audit Reguiations.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

bl

Date(s) intemal audit undertaken Name of person who carried out the internatl audit

Signature of personwho
carried out the internal audit
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

aur responsibility for ensunng that there isa snunci system a mternal ccntm! tnclud,lng arrangemen:ts. for

the preparation of the Accountmg Statements. We confitm, to'the best of our knowledge and belief wnth

respect to the Accountmg Statements for the e

1. We have put in placs arrangements for effective financial
managament during the year, and for the preparation of

ar ended 31 March 20189, that:

s (hat this authoriiy:

| prepared its accounting statements in accordance
with the Accounts and Audit Reguiations.

{2. We mamtained an adequate system of internal cofitrol
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveneas.

4 made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
| its charge.

3. We taok all reasonable steps to assure ourselves
that there are no matters of actual orpotantial
non-compliance with-laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its findnces,

| has only done what it has the legal power to do and has
| complied with Proper Practices In doing s0.

4. We prov:ded proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave ail persons interested the oppartunity to
.inspect and ask questions about this authorily’s accounts.

5. We catited out-an assessment of the risks facing this
authority and fook appropriate steps 1o manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

onsidered and documented the financial and other risks it
faces and dealt with them propetiy.

18. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a compelent person, indepentlent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We fock appropriate action on all matters raised
in reporis from internal and external audit.

rasponded to matters brought ta its alfention by infemal and
external audit,

8. We corisidered whether any litigation, liabilities or
commitments, events or transactions, occurring sither
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
In the accounting statements.

8. (For local councils only) Trust funds including

- charitable. In our capacity as the sole managing
trustee we discharged our accountability :
responstbilities for the fund(s)/assets, including
financial reportirig and, if raquired, independent
examination or gudit. -

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant,

has met all of its responsibilities where as a body
corporate it is a sofe managing trustee of a local trust
or trusts.

*For any statement to which the response is 'no’,

This Annual Governance Statement was approved at a
meeting of the authority on:

an explanation éhbuld be published

Signed by the Chairman and Clerk o
approval was givep

siing where

Chairman :

Clerk
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Section 2 — Accounting Statements 2018/19 for

2018
£

1. Balances brought
forward :

2 (+')"Pr4ét:'ep't or Rates and
Levies

Year ending
31 March [ 3

' Total amount of precepf (or for iDBs rafes and fewes)
recelved or recsivabla in the year. Exclude any grants
received.

3. (+) Total other receipts

“Total income or receipts as recorded in the caShbook less
the precept or ratesAevies recelved (line 2). Include any
grants received,

4, (-) Staff costs.

Total expenditure or payments made.to and on behalf of
all employees. include salaries and wages, PAYE and NI
{employees and employers), pension contnbutnons and
employment expenses.

5. (-} Loan interest/capital
repayments

Total expendifure or payments of capital and interast
made during the year on the authority’s berrowings (if any).

6. (-) All other payments

Total expenditure or payments-as recorded in the cash-
book iess staff costs (line 4) and loan intere'sﬂcapr'tal
repayments fline 5).

7. (=) Balances carried
forward .

Total balances and reserves af the endof the year. Must
equal (1+2+3) {4+5+6).

8. Total value of cash and
short term investments

The sum of all current and deposit bank acequnts, cash
hoidings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
fong term investments
and assets

The'value of afl the properly the authority owns it is made
up of all its fixed assets and long term’ mvestments as at
31 March.

1 10, Tata! harrowings

The outstanding capital balance as at 31 March of all foans.
from third parties (including PWLB).

11. {For Local Councils Only) Disclosure note ™~
re Trust funds {including charitable)

‘The Council as a body corporate acts as sole frustee for
and is responsible for managing Trust funds or assels.

N.B. The figures in the accounting statements above do
notinclude any Trust fransaciions, :

I certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial Qfficer before being
presented to the authority for approval

| confirm that th ese Accountmg Statements were
his date:

as recorded in minute reference;

Signed by Chairman of the meeting where the
g Statements were approved
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Attachment 1.2
Explanation of significant variances in the accountmg statements -~ Sectlon 2
P THEELD PﬂR\SH CCJUUOC\L,

Local councit name;

Piease explain any variances of more than 15% between the totals for individual boxes in
Section 2. We do nol require explanations for variances of less than £200; however, in some cases
there may be ‘compensating’ variances which leave the overall total for a box relatively unchanged -
e.g. where there was a major one-off project in one year {e.g. contribution to village hall extension of
£30,000), but a totally different expense of a similar size in the next {e.g. purchase of playground
equipment of £28,000). In such cases, it would be helpful to provide an explanation of movements
within each box. We also ask you to explain any change where there is a movement to or from
zero. Please sither use the proforma below, or complete a separate schedule if more space is

required.

Section
2

201718
£

2018/19
£

Variance
(+-) £

Detailed explanation of variance
(for each reason noted please include monetary
values {tc nearest £10)

Box 2
Precept

4094

4037

— 51

Box 3
Other
incoma

4-16

2671

- 149

Box 4
Staff
costs

1998

+ 137

Box §
Loan
interest/
capital

Box 6
Qther

payments |~

o} Cimn: &itf w 2o0lt8

ceh-é}.'rﬁs

LY

£900 #u-r umﬁen

s ao Ve
4.60 Q.m-ﬂ’\cafz@

193 gimge » E;c

Shviichon o

i-\ua M—Lu

Box 7
Balances
carried
forward

If some of the year-8nd Balances 'ai‘marked r specific purposes
rather than as & general reserve, piease provide & brezakdown,

Box 9
Fixed
asseis &
fong term
assels

fone

Explain all movements in this category and not just those above
15%

Box 10
Total
borrowin
g
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Bank Reconciliation

lLocal Council Name BLITHFIELD PARISH COUNCIL

Form 1.1

Financial year ending 31st March 2019

Prepared By - Dorothy Ciarke ( Clerk to the Parish Council )

Date - 5th May 2018

Balance per bank statement as at 31st March 2019

m

Current Account 5,420 44
Savings Account 2,132.74
Village Hall Account £ 284.68

H

Total

Petty Cash £ -
Less unrepresented chegues at 31st March 2018 £ -

Add any unbanked cash as 31st March 2019 £ -

Net balance as 31st March 2019

CASH BOOK

Opening Balance 1st April 2018
Add receipts in the year
Interest on Savings Account
Less payments in the year

Closing Balance as at 31st March 2019

£ 7,846.86
£  7,846.86
£ 6,788.41
£ 4,303.80
£ 1.07
£ 3246.42
£  7,846.86




Attachment 3.2

Local council name: 9] LlTFi\;:‘.lELD P AN Q‘XLH g

Notice of appointment of date for the exercise of public rights

Accounts for the year ended 31* March 2019

The Local Audit and Accountabifity Act 2014, and
The Accounts and Audit (England) Regulations 2015 (Si 234)

Date of announcement:

(o]18 IC)éi /lcl & ' (a). -

Any person interested has the right to inspect and make copies of the
accounts to be audited and all books, deeds, contracts, bills, vouchers and
receipts relating to them. For the year ended 31 March 2019 these.
documents will be available on reasonable notice on application to:

(b) ':DORO“TH‘I CLBRHE
BB ED PRARISH Cmuucu_. Cleiis

o

3 JunE 9019

. commencing on (c)

13 Juy A

and ending on {d)

Local Government Electors and their representatives also have:
s the opportunity to guestion-the auditor about the accounts; and

» - the right to make objections to the accounts or any item in them. Written
notice of an objection must first be given to the auditor and a copy sent
-io the Council,

The auditor can be: contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.

The Authority is exempt from audit under the provisions of the Local Audit

and Accountability Act 2014, the Accounts and Audit (England) Regulstions

2015 and the National Audit Office’ Code of Audit Practice. However, the
following auditor-has been appointed to aliow local government electors and
their representatives 1o exercise their fights: - .

Mazars LLP, Salvus Aykley Heads, Durham, DH1 5TS

5. This announcement is made by (e)) DoRotwy CLARKE

PARISH CouNaL C LERK

(8} Insert date of piaeing of
this nolice on your
website. ’

{b) Insert name, position
and cantact details of
the Clerk or other
person to whom any
person may apply fo
inspect the accounts.

{c } and (d) The inspection
pericd must Include 1 July
2019 in 12 July 2018
inclusive and be 30 working
days in'total,_

(e} Insertname and
position of person
placing tha notice
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Attachment 3.3
Councils’ Accounts: A Summary of Public Rights

The basic position

By law any interested person has the right to inspect a council’ slmeetlngs accounts, if you are entitled and
registered to vote in local council elections then you (of your representative) have additional rights to ask the
appointed auditor questions about the council’s accounts or object fo an item of account contaitied within them,

The right to inspect the accounts

When your council has finalised its accounts for the previous financlal year it must advertise that they are
available for people to inspect. Having given the counci! reasonable nofice of your intentions, you then have 30
working days to look through the accounting statements in the Annual Return and any supporting documents. By
arrangement, you will be able to inspect and make copies of the accounts and the relevant documents. You may
have to pay a copying charge.

The right to ask the auditor questions about the accounts

You can only ask the appointed auditor questions about the accounts. The auditor does not have to answer.
guestions about the council's policies, finances, procedures or anything else not related to the accounts. Your
questions must be about the accounts for-the financial'year just ended. The-auditor does not have to say. whether
they think something the council has done, ¢r an item in its accounts, is lawful or reasonable

The right to object to the accounts

if you think that the council has spent rmoney that it shouid not have, or that somsone has caused a foss to the
council deliberately or by behaving irresponsibly, you can request the auditor to apply fo the courts for a
declaration that an item of account is confrary to law. You do this by sending a formal 'notice of objection’ to the
auditor at the address below, The notice must be in writing and copied to the council. In it, you must tell the
auditor why you are objecting and what you want the auditor to do about it. The auditor must reach a decision on
your abjection. If you are not happy with that decision, you can appeal to the courts.

You may aiso object if you think that there is something in the accounts that the auditor should discuss with the
council or tefl the public about in a ‘public inferest report’. You must follow the same procedure as outlined in the
previous paragraph. The auditor must then decide whether to take any action. The auditor does not have to, but
usually will, give reasons for his/her decision and you cannot appeal to the courts. More information is available
on the National Audit Office website (see contact details below).

You may not use this ‘right to object’ to make a personal complaint or claim against your council. You should take
such comptaints to your local Citizens' Advice Bureau, local Law Centre or your solicitor. You may also be able to
approach the Standards Committee of your local principal authority if you believe that a member of the councii
has broken the Code of Conduct for Members.

What else you ¢an do

Instead of objecting, you can give the auditor information that is relevant to his/her responsibilities. For example;,
you can simply telt the auditor if you think that something s wrong with the accounts or about waste and
inefficiency in the way the council runs i{s services. You should make it ciear that you are providing information
rather than making a formal objection. You do not have to follow any set ime limits or procedures. The auditor
does not have io give you a detailed report of any subseguent investigation, but will usually tell you the outcome.

A final word

Cauncils, and so local taxpayers, must meet the costs of dealing with questions and objections. In deciding
whether to take your objection forward, one of a series of factors the auditor must take into account is the cost
that witt be involved. The auditor will onty corinue with the objestion if it is in the public-interest to de so. if you
appeat to the courts, you might have to pay for the actien yourseif.

Who should you contact?

For more detailed guidance on electors’ rights and the specnai If-you wish to contact your Council's

powers of auditors, copies of the publication Councif appointed external auditor please write to:
Accounts — a gulde to your rights are available by calling

the National Audit Office on 020 7798 7000 or downloading Cameron Waddell, Mazars LLP, Salvus
from the website htips:/AMwww.nao.org.uk/ House, Aykley Heads, Durham, DH1 5TS
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PART 5
Inspection and notice procedure

Period for the exerdse of public rights

14-{11 Any rights of objection, inspection and questioning of the tocal anditor cmfe‘mad by
sections 26 and 27 of the Act may only be exercised within a single period of 30 working days,

{2) The period referred to in paragraph (1) staris with the day on which the period for the
exercise of public rights is treated as having been commenced in accordance with regulation 1503).
* (3) During the period for the exercise of public rights a relevant authority must make the
documents refemed to insection 26017 of the Act avmlabic for inspecdtion on reasonable notice at
alt reasonabie times. '

Commencement of He period Tor the exereise of public rights

15.—41} The responsible financial officer fora relevant authority must, on behalf of the
authority, ensure that commencement. of the period for the exercise of public rights under
regulation 9 1iB) or 12{3)(a) (as the case may be), takes place on such a day that ensures that the
penod referred to in reguiatxon 14 yvincludes—

{b) the first 10 working days of July of the financial year immediately following the end of
the financial year o which the staiement relates, where that authority is a Category 2
authority,
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